Dear <Insert Manager’s Name>:

I would like your approval to expense a professional development course on project delivery and consulting fundamentals. 

Based on my research, I believe this course will add incredible value to my capabilities to deliver on projects and support the growth of our company. The total cost of the course is $689.

Here are the top three reasons why I can benefit from taking the course:

1. The course has proven training and mentorship from high-growth startups to the largest global consulting firms. 
2. They provide a powerful toolkit with templates and tools we can leverage immediately on our projects. 
3. There’s specific guidance on the competencies and capabilities that align with my career progression within our company. I’ll be able to better plan my professional growth and drive a lot of my own development.

The concepts covered in this course include:
· Introduction to Core Competencies in Consulting
· Project Management and Stakeholder Engagement
· Project Delivery Leadership
· Change Management and Benefits Realization
· Sales Support and Opportunity Development

Upon my completion, I will share key takeaways, including those that we can implement immediately to begin enhancing our own approach to project delivery. 

I’d appreciate your timely approval. If you have any questions about this course, Project Delivery and Consulting Boot Camp, please let me know. 

Thanks for your consideration! 

Best regards,
<Insert Name>
